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[bookmark: _Toc204167942]Navigating and using this document

This document should be read in conjunction with the Placement Handbook. The purpose of the portfolio is to demonstrate a body of evidence that you have met the NOS, as well as adhering to the CoPP.

The colour coding below will help you identify who is responsible for completing which sections.

	
	Meaning / person responsible for completing

	
	Students are responsible for completing sections in this colour

	
	On-Site Supervisors are responsible for completing sections in this colour

	
	These sections may be completed by multiple different people

	
	Practice Educators are responsible for completing sections in this colour

	
	Information and guidance
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	[bookmark: _Toc88214935]Student details

	Name
	

	Personal phone number (for use in emergencies)
	

	University email address
	

	Emergency contact name
	

	Emergency contact relationship to the student
	

	Emergency contact phone number
	

	DBS reference number
	

	Date DBS certificate provided to PE and / or LA representative
	

	Welsh language

	Do you speak Welsh?
	Fluent / Conversational / Basic / No

	Additional communication and learning needs

	(Optional) Do you have any additional communication or learning needs? E.g., hearing impairment, dyslexia, alternative communication methods, etc. 

If yes, please give details below.

	

	Previous Social Care Experience

	Describe your personal, voluntary and / or paid experience in social care, and related fields (200 words). 

	

	Previous education and relevant training

	Describe your relevant education and / or training experience (200 words).

	

	Placement preferences

	While placements cannot be arranged based on personal preference, local authorities will always aim to provide suitable opportunities that meet your learning needs. If there are particular types of settings you’re especially interested in - or would prefer to avoid - please let us know, including your reasons (200 words).

	

	Personal connections

	(Optional) If you have a personal connection to a particular local authority, or any other reason why you should not be placed there, please use the space below to let us know. This information will be used only to support the placement allocation process.

	

	Health and Well-being

	(Optional) Provide details of any health conditions that may be relevant to your placement experience. This information will only be used to ensure you receive the appropriate support while on placement.

	

	(Optional) Are there any reasonable adjustments that would help you succeed on placement?

	

	Additional information

	(Optional) Use this space to share any other relevant information not already included above.

	



	Travel arrangements

	Do you have a full UK driving license?
	Y / N

	Do you have access to a car to use on placement?
	Y / N

	If yes, do you have insurance to use your car during placement (including, where relevant, transporting others)? Note, some agencies will request copies of your insurance certificate. 
	Y / N

	If no, are there any travel considerations that would need to be considered for your placement?

	





	[bookmark: _Toc88214931][bookmark: _Toc189223971][bookmark: _Toc204167945]Section B – Partnership Agreement

	This agreement should be signed as part of the pre-placement meeting, if not before.

	The LA Host Agency has overall responsibility for the student’s practice-based learning and agrees to:
· Manage and facilitate the student’s practice- based Learning for the duration of their social work qualifying education & training
· Assess the student’s competence against the National Occupational Standards (NOS) for Social Work, and in relation to the Code of Professional Practice in Social Care.
· Ensure regular supervision of the student’s practice as per the Supervision Agreement.
· Ensure that those involved in facilitating, assessing and providing practice-based learning opportunities understand and adhere to the Programme Policies, Procedures and Regulations.
· To inform the Programme of any concerns regarding the student’s progression or if the student’s practice is considered to contravene the Code of Professional Practice in Social Care.

The University Tutor, on behalf of the Programme, has a responsibility to:
· Monitor and review the quality and consistency of standards of practice-based learning and assessment.
· Monitor adherence to Programme Policies, Procedures and Regulations and review them in relation to best practice and differing employer contexts.
· Monitor and review the provision of practice-based learning to meet individual students’ learning needs in relation to the relevant learning outcomes and requirements for each placement stage. 

The student agrees to:
· Undertake or provide evidence of an enhanced Disclosure and Barring Service check in relation to children and adults and inform the Programme of any subsequent investigations or convictions.
· Register with Social Care Wales as a student social worker and adhere to requirements of Registration including the Code of Professional Practice in Social Care.
· Inform the Programme of any exceptional circumstances which may affect their progression on the Programme or call into question their suitability for social work practice.
· Adhere to the Programme’s requirements in terms of attendance and participation in academic and practice-based learning. 
· Adhere to all relevant University Rules & Regulations including Assessment Regulations
· Adhere to all relevant Agency Policies & Procedures
· Adhere to all Programme Policies, Procedures & Regulations.

	[bookmark: _Toc88214932]Signatures

	
	Name
	Signature
	Date

	Student
	
	
	

	LA training officer or
Practice Educator
	
	
	

	University tutor
	
	
	





	[bookmark: _Toc193109865][bookmark: _Toc199439902][bookmark: _Toc204167946]Section C – Practice Learning Agreement

	This section should be completed as part of the student’s pre-placement meeting, if not before. Tutors, PEs, OSSs (if applicable) and LA training officers (optional attendance) should all be invited to the pre-placement meeting.

	Student profile

	Has the student given a completed copy of their student profile to the PE and OSS?
	Y/N

	Placement and PE / OSS Information

	Description of the agency’s work, communities and groups served, and services provided (150 words)
	

	Is this a statutory or voluntary sector placement?
	Statutory / voluntary sector

	Placement phone number
	

	Placement address
	

	Roles and responsibilities

	Add to the information below as needed.

	Practice Educator
	· Provide structured supervision, guidance, and assessment of the student’s practice.
· Ensure opportunities for the student to develop and demonstrate competence in line with learning outcomes.
· Complete direct observations and provide feedback.
· Assess student progress and contribute to placement evaluation.

	On-Site Supervisor (if applicable)
	· Arrange a thorough induction.
· Provide day-to-day support, guidance, and feedback to the student.
· Offer shadowing and learning opportunities relevant to the placement setting.
· Ensure the student has appropriate work to complete in line with their learning objectives.

	University Tutor
	· Provide academic and professional support during the placement. 
· Attend the Pre-Placement Meeting (all stages) and Midpoint Review Meeting (Stages 2 and 3).
· Support the student and placement team to address any concerns about capability or suitability.
· Provide guidance on portfolio completion as needed.

	Student
	· Take responsibility for own learning and development during placement.
· Engage actively in supervision, reflective discussions, and feedback.
· Maintain professional conduct and adhere to the Code of Professional Practice for Social Care.
· Demonstrate an understanding of social work ethics, values, and the law in practice.
· Complete portfolio requirements, including supervision logs and reflections. 

	Other (add any additional information here)
	

	Key personal learning objectives

	Outline 3 - 5 learning objectives that you aim to achieve during the placement (50 words per objective)

	Learning objective 1
	

	Learning objective 2
	

	Learning objective 3
	

	Learning objective 4
	

	Learning objective 5
	

	Outline of work

	What work will the student be doing during this placement? (150 words)

	

	Working hours

	How many hours is the student expected to work as part of their placement each week? When will they be expected to start and finish work? What breaks are they entitled to? When will they be working in the office, when at home and when elsewhere? (100 words)

	

	How will the student’s working hours be monitored? When additional hours are worked, what is the process for claiming Time Off In Lieu (TOIL)? (50 words)

	

	Travelling and lone working

	How will the student travel to and from the placement, and during the placement? What arrangements are in place to ensure the student’s safety? (50 words)

	

	Use of Artificial Intelligence

	Is the student permitted to use any form of AI while on placement? If so, what tools and in what way? Note, students must not use any form of AI not formally approved for use by the LA  and / or host agency (50 words)

	

	Addressing any difficulties in placement

	If difficulties arise during placement, the student should first raise the issue with their PE or OSS. If this is not possible or does not resolve the issue, the student should contact their tutor. Concerns raised by the PE or OSS about the student should be discussed in supervision where possible and referred to the tutor if necessary. See the Practice-Learning Handbook for more information. If there are any additional arrangements in relation to placement difficulties, please note these below.

	

	(Optional) Any other relevant information

	

	Signatures

	
	Signature
	Date

	Student
	
	

	Practice Educator
	
	

	On-Site Supervisor
	
	





	[bookmark: _Toc199439903][bookmark: _Toc204167947]Section D – Record of Induction

	This section should be completed within the first two weeks of placement.

	Key Policies and Procedures Checklist

	
	Date read by student
(or n/a)

	Complaints policy 
	

	Confidentiality and information sharing polices
	

	Health and safety policy
	

	Lone worker policy
	

	Safeguarding policy
	

	Sickness and absences policy
	

	Use of AI at work policy
	

	Other (please specify) 
	



	Summary of induction activities

	
	Date completed
	Notes (if applicable)

	Access to IT systems
	
	

	Introduction to placement team
	
	

	Meeting with LA training officer as part of induction
	
	

	Meeting with OSS as part of induction (if applicable)
	
	

	Meeting with PE as part of induction
	
	

	Overview of placement setting including key roles and responsibilities
	
	

	Shadowing opportunities discussed
	
	

	Other (please specify)
	
	

	(Optional) Any other information (100 words)

	




	[bookmark: _Toc88214950][bookmark: _Toc189223974][bookmark: _Toc199693459][bookmark: _Toc204167948]Section E – Placement Calendar

	
Key

	A = absent (e.g., unwell)
	B = bank holiday 
	H = holiday 

	O = other non-placement day
	P = placement day
	R = recall day

	[bookmark: _Hlk50368621]Week commencing (date) 
	Week number
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Running total of days

	Example
	1
	B
	P
	P
	P
	R
	3

	Example
	2
	P
	P
	P
	P
	P
	8

	
	1
	
	
	
	
	
	

	
	2
	
	
	
	
	
	

	
	3
	
	
	
	
	
	

	
	4
	
	
	
	
	
	

	
	5
	
	
	
	
	
	

	
	6
	
	
	
	
	
	

	
	7
	
	
	
	
	
	

	
	8
	
	
	
	
	
	

	
	9
	
	
	
	
	
	

	
	10
	
	
	
	
	
	

	
	11
	
	
	
	
	
	

	
	12
	
	
	
	
	
	

	
	13
	
	
	
	
	
	

	
	14
	
	
	
	
	
	

	
	15
	
	
	
	
	
	

	
	16
	
	
	
	
	
	

	
	17
	
	
	
	
	
	

	
	18
	
	
	
	
	
	

	
	19
	
	
	
	
	
	

	
	20
	
	
	
	
	
	

	
	21
	
	
	
	
	
	

	
	22
	
	
	
	
	
	

	Placement start date
	

	Placement end date
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	[bookmark: _Toc88214953][bookmark: _Toc189223976][bookmark: _Toc191370839][bookmark: _Toc199439906][bookmark: _Toc201127839][bookmark: _Toc204167950]Section F - Supervision Agreement

	Supervision frequency and duration

	How often will formal, individual supervision take place? (50 words)
	

	What is the expected duration of each formal, individual session? (50 words)
	

	Will formal, individual supervision take place online, in-person or both? (50 words)
	

	How often will group supervision sessions take place? (50 words)
	

	Additional information (if applicable)
	

	Roles and responsibilities

	What are the PE’s key responsibilities in supervision? (100 words)
	

	What are the student’s key responsibilities in supervision? (100 words)
	

	If applicable, what are the OSSs key responsibilities in supervision? (100 words)
	

	Supervision Content

	Supervision discussions must cover a range of topics, including student well-being, review of the student’s work, anti-discriminatory, anti-oppressive and anti-racist practice, the application of theory and knowledge to practice, reflection, judgement and decision-making, and feedback from direct observations.

Not every topic needs to be covered in every supervision session. 

	
Apart from those listed above, are there any additional topics that will be discussed in supervision? (50 words)

	

	Supervision Records

	How will supervision records be stored securely and in line with host agency policies and procedures? (100 words) 

	

	[bookmark: _Hlk45214327]Addressing Concerns

	What should the student do if they have any concerns about their supervision? (100 words) 

	

	Review of this Agreement

	How will this agreement be kept under review? (50 words)

	

	Signatures

	
	Signature
	Date

	Student
	
	

	Practice Educator
	
	

	On-Site Supervisor
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	[bookmark: _Toc88214960]Supervision

	Add more rows as needed

	Supervision number
	Date
	Individual, group, other (please specify). 
	Notes included in the portfolio? (Y/N)

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	

	6
	
	
	

	7
	
	
	

	8
	
	
	

	9
	
	
	

	10
	
	
	

	11
	
	
	

	12
	
	
	

	13
	
	
	

	14
	
	
	

	15
	
	
	

	16
	
	
	

	17
	
	
	

	18
	
	
	

	19
	
	
	

	20
	
	
	



	Training

	Add more rows as needed

	Date
	Topic
	Student reflection on key learning points (50 words per line)

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	

	6
	
	



[bookmark: _Toc204167952]Section H - Supervision Notes

	Supervision 1

	Date
	

	Mode (in-person or online)
	

	PE present
	

	OSS present
	

	Person responsible for the notes
	

	Key discussion points

	Briefly record the main topics discussed, key learning points, and any significant reflections. Consider:

· Student Well-being
· Work-life balance, managing academic and placement work.
· Mental and physical health factors affecting practice.
· Managing professional boundaries.
· Review of Student’s Work
· Progress and key responsibilities.
· Evaluating learning and development needs.
· Anti-Discriminatory and Anti-Oppressive Practice
· Ethical considerations and reflections.
· Social work values and principles within the Welsh context.
· Application of Theory and Knowledge to Practice
· Using theoretical frameworks and models in practice.
· Reflecting on research, policy, and best practices.
· Reflecting on the views and experiences of people with care and support needs and carers. 
· Reflective Supervision and Decision-Making
· Discussing ethical dilemmas, personal values, and biases.
· Evaluating professional judgment and evidence-based decision-making.
· Feedback from Direct Observations
· Using insights from observed practice to improve.
· Incorporating feedback from people with care and support needs, carers and professionals where appropriate.

	

	Decisions and Action

	List any key decisions made and actions to be taken, including who is responsible and the timescale.

	

	Any Additional Notes

	For optional use – this could include any outstanding matters, follow-up points for next time, or anything else relevant to the session.

	

	Key Roles, National Occupational Standards and Code of Professional Practice

	Add some brief notes here to indicate how this record provides evidence in relation to the relevant key roles, NOS and / or CoPP. 

	

	[bookmark: _Toc87888407][bookmark: _Toc88214970]Next formal supervision

	Date
	

	[bookmark: _Toc87888408][bookmark: _Toc88214971]Signatures

	By signing below, all parties confirm the accuracy of this supervision record.

	
	Signature
	Date

	Student
	
	

	Practice Educator
	
	

	On-Site Supervisor
	
	





	Supervision 2

	Date
	

	Mode (in-person or online)
	

	PE present
	

	OSS present
	

	Person responsible for the notes
	

	Key discussion points

	Briefly record the main topics discussed, key learning points, and any significant reflections. Consider:

· Student Well-being
· Work-life balance, managing academic and placement work.
· Mental and physical health factors affecting practice.
· Managing professional boundaries.
· Review of Student’s Work
· Progress and key responsibilities.
· Evaluating learning and development needs.
· Anti-Discriminatory and Anti-Oppressive Practice
· Ethical considerations and reflections.
· Social work values and principles within the Welsh context.
· Application of Theory and Knowledge to Practice
· Using theoretical frameworks and models in practice.
· Reflecting on research, policy, and best practices.
· Reflecting on the views and experiences of people with care and support needs and carers. 
· Reflective Supervision and Decision-Making
· Discussing ethical dilemmas, personal values, and biases.
· Evaluating professional judgment and evidence-based decision-making.
· Feedback from Direct Observations
· Using insights from observed practice to improve.
· Incorporating feedback from people with care and support needs, carers and professionals where appropriate.

	

	Decisions and Action

	List any key decisions made and actions to be taken, including who is responsible and the timescale.

	

	Any Additional Notes

	For optional use – this could include any outstanding matters, follow-up points for next time, or anything else relevant to the session.

	

	Key Roles, National Occupational Standards and Code of Professional Practice

	Add some brief notes here to indicate how this record provides evidence in relation to the relevant key roles, NOS and / or CoPP. 

	

	Next formal supervision

	Date
	

	Signatures

	By signing below, all parties confirm the accuracy of this supervision record.

	
	Signature
	Date

	Student
	
	

	Practice Educator
	
	

	On-Site Supervisor
	
	




	Supervision 3

	Date
	

	Mode (in-person or online)
	

	PE present
	

	OSS present
	

	Person responsible for the notes
	

	Key discussion points

	Briefly record the main topics discussed, key learning points, and any significant reflections. Consider:

· Student Well-being
· Work-life balance, managing academic and placement work.
· Mental and physical health factors affecting practice.
· Managing professional boundaries.
· Review of Student’s Work
· Progress and key responsibilities.
· Evaluating learning and development needs.
· Anti-Discriminatory and Anti-Oppressive Practice
· Ethical considerations and reflections.
· Social work values and principles within the Welsh context.
· Application of Theory and Knowledge to Practice
· Using theoretical frameworks and models in practice.
· Reflecting on research, policy, and best practices.
· Reflecting on the views and experiences of people with care and support needs and carers. 
· Reflective Supervision and Decision-Making
· Discussing ethical dilemmas, personal values, and biases.
· Evaluating professional judgment and evidence-based decision-making.
· Feedback from Direct Observations
· Using insights from observed practice to improve.
· Incorporating feedback from people with care and support needs, carers and professionals where appropriate.

	

	Decisions and Action

	List any key decisions made and actions to be taken, including who is responsible and the timescale.

	

	Any Additional Notes

	For optional use – this could include any outstanding matters, follow-up points for next time, or anything else relevant to the session.

	

	Key Roles, National Occupational Standards and Code of Professional Practice

	Add some brief notes here to indicate how this record provides evidence in relation to the relevant key roles, NOS and / or CoPP. 

	

	Next formal supervision

	Date
	

	Signatures

	By signing below, all parties confirm the accuracy of this supervision record.

	
	Signature
	Date

	Student
	
	

	Practice Educator
	
	

	On-Site Supervisor
	
	




	Supervision 4

	Date
	

	Mode (in-person or online)
	

	PE present
	

	OSS present
	

	Person responsible for the notes
	

	Key discussion points

	Briefly record the main topics discussed, key learning points, and any significant reflections. Consider:

· Student Well-being
· Work-life balance, managing academic and placement work.
· Mental and physical health factors affecting practice.
· Managing professional boundaries.
· Review of Student’s Work
· Progress and key responsibilities.
· Evaluating learning and development needs.
· Anti-Discriminatory and Anti-Oppressive Practice
· Ethical considerations and reflections.
· Social work values and principles within the Welsh context.
· Application of Theory and Knowledge to Practice
· Using theoretical frameworks and models in practice.
· Reflecting on research, policy, and best practices.
· Reflecting on the views and experiences of people with care and support needs and carers. 
· Reflective Supervision and Decision-Making
· Discussing ethical dilemmas, personal values, and biases.
· Evaluating professional judgment and evidence-based decision-making.
· Feedback from Direct Observations
· Using insights from observed practice to improve.
· Incorporating feedback from people with care and support needs, carers and professionals where appropriate.

	

	Decisions and Action

	List any key decisions made and actions to be taken, including who is responsible and the timescale.

	

	Any Additional Notes

	For optional use – this could include any outstanding matters, follow-up points for next time, or anything else relevant to the session.

	

	Key Roles, National Occupational Standards and Code of Professional Practice

	Add some brief notes here to indicate how this record provides evidence in relation to the relevant key roles, NOS and / or CoPP. 

	

	Next formal supervision

	Date
	

	Signatures

	By signing below, all parties confirm the accuracy of this supervision record.

	
	Signature
	Date

	Student
	
	

	Practice Educator
	
	

	On-Site Supervisor
	
	





	Supervision 5

	Date
	

	Mode (in-person or online)
	

	PE present
	

	OSS present
	

	Person responsible for the notes
	

	Key discussion points

	Briefly record the main topics discussed, key learning points, and any significant reflections. Consider:

· Student Well-being
· Work-life balance, managing academic and placement work.
· Mental and physical health factors affecting practice.
· Managing professional boundaries.
· Review of Student’s Work
· Progress and key responsibilities.
· Evaluating learning and development needs.
· Anti-Discriminatory and Anti-Oppressive Practice
· Ethical considerations and reflections.
· Social work values and principles within the Welsh context.
· Application of Theory and Knowledge to Practice
· Using theoretical frameworks and models in practice.
· Reflecting on research, policy, and best practices.
· Reflecting on the views and experiences of people with care and support needs and carers. 
· Reflective Supervision and Decision-Making
· Discussing ethical dilemmas, personal values, and biases.
· Evaluating professional judgment and evidence-based decision-making.
· Feedback from Direct Observations
· Using insights from observed practice to improve.
· Incorporating feedback from people with care and support needs, carers and professionals where appropriate.

	

	Decisions and Action

	List any key decisions made and actions to be taken, including who is responsible and the timescale.

	

	Any Additional Notes

	For optional use – this could include any outstanding matters, follow-up points for next time, or anything else relevant to the session.

	

	Key Roles, National Occupational Standards and Code of Professional Practice

	Add some brief notes here to indicate how this record provides evidence in relation to the relevant key roles, NOS and / or CoPP. 

	

	Next formal supervision

	Date
	

	Signatures

	By signing below, all parties confirm the accuracy of this supervision record.

	
	Signature
	Date

	Student
	
	

	Practice Educator
	
	

	On-Site Supervisor
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	Background Information

	Name of observer
	

	Role and relationship to student (e.g., PE, OSS, team manager, etc.)
	

	Date of observation
	

	Consent

	Have all participants received an information sheet about this direct observation in advance?
	Yes / no

	If no, have all participants received appropriate information (in a form suitable to their age, understanding, and capacity) about this direct observation in advance? 
	Yes / no

	Have all participants had the opportunity to ask questions about this direct observation in advance?
	Yes / no

	Do all participants with capacity to do so understand that they can decline to participate in this direct observation at any time without giving a reason?  
	Yes / no

	If children or young people (aged 0 – 15) are involved, has informed consent (or assent) been obtained from the child or young person and consent from a person with parental responsibility? 
	Yes / no / not applicable

	Have all participants (16+) with capacity given their informed consent for this direct observation to go ahead? 
	Yes / no

	If you have answered ‘no’ to any of these questions, use the space below to add explanatory comments and justify why you are going ahead with the observation. 

	

	Are there any concerns about the capacity of any participants to give informed consent for this direct observation? 
	Yes / no

	If yes, use the box below to explain what you and / or your PE have done to assess mental capacity, how you can justify this direct observation going ahead, and how you will monitor the participant’s ongoing wellbeing during the observation.

	

	Please confirm that the observation will be stopped immediately if any concerns arise in relation to consent, capacity or the well-being of any participant(s). 
	Yes / no



	Context

	Pen-picture (250 words)

	A concise description of the individual, family, or group involved including personal, language (e.g., Active Offer), identity-related, social, economic and / or cultural circumstances. 

	

	Word count
	

	Legal and policy frameworks (250 words)

	Summarise the legal and/or policy frameworks relevant to this visit or activity, including any safeguarding responsibilities.

	

	Word count
	



	Preparation

	Purpose (200 words)

	Describe the overall purpose of social work involvement, and the aims of this visit or activity (including how this visit or activity will contribute to meeting the overall purpose)

	

	Word count
	

	Empathy and structural awareness (200 words)

	What might the people involved be thinking, feeling, or expecting from this visit? How have you considered their experience in light of anti-oppressive, anti-discriminatory, and anti-racist practice?

	

	Word count
	

	Self-reflection and power dynamics (200 words)

	How might your own social identities (e.g., race, gender, age, class, etc.) and role as a student social worker (thinking about power and authority) affect this interaction?

	

	Word count
	

	Relevant literature and theory (250 words)

	Identify at least theory or theoretical concept or one specific academic article or book chapter that you have read in preparation for this observation (which could be empirical research or theoretical or both) and provide (i) a brief summary of the theory, concept, article or book chapter and (ii) how it helped you prepare.  

	

	Word count
	

	Learning needs (150 words)

	What areas of your practice are you aiming to develop and demonstrate in this observation? What specific areas would you like the observer to focus on in their feedback? (You can use bullet points for this section.)

	

	Word count
	

	Optional - clarity about risk and need (150 words)

	If you need to raise any difficult topics during this visit - for example, in relation to risk, unmet needs, or other areas of concern – outline here what you are worried about. What do you intend to share with the individual or family, and how will you do so in a way that is clear, concrete, and concise? If not, leave this section blank.

	

	Word count
	

	Optional - additional information

	If applicable, is there any other information you need to provide? If not, leave this section blank. 

	

	Date preparation write-up completed
	

	Date preparation write-up discussed with observer
	



	PE feedback on preparation

	Up to 500 words

	To what extent does the student’s preparation demonstrate professional curiosity and critical reflection? To what extent does the student’s preparation link theory, knowledge, values and practice?

	


	Word count
	

	Date completed
	



	Description of the visit or activity

	What happened during this direct observation? (up to 250 words)

	

	Word count
	

	Date completed
	



	[bookmark: _Toc87984015][bookmark: _Toc88214976]Observer summary of participant feedback (up to 200 words)

	Summarise the feedback obtained from participants in the direct observation about the student and their practice. 

Alternatively, if the participant(s) have provided written feedback or completed a feedback form, this can be scanned, photographed or otherwise copied and then pasted into the space below (instead of writing an observer summary). 

If no feedback has been provided, please provide a brief explanation as to why not (e.g., participant declined).

	

	Word count
	

	Date completed
	



	Observer feedback on the student’s practice during the direct observation (up to 300 words)

	In relation to the student’s identified learning needs (see Preparation section, above), what did the student do well? What do they need to develop further? To what extent did the student demonstrate person-centred practice? Any other comments?

	

	Word count
	

	Date completed
	



	Student reflection (option 1) – delete if completing option 2

	Which model of reflection are you applying?
	

	(1,000 words) 

	

	Word count
	

	Date student reflection write-up completed 
	

	Can you confirm that any initials or pseudonyms included in this account have been fully anonymised, and that you have removed all other potentially identifying information about people who use services and carers? 
	Yes / no



	[bookmark: _Toc88214978]Student reflection (option 2) – delete if completing option 1

	Feelings: What were you thinking and feeling during the observation? (100 words)

	

	Word count
	

	Evaluation: What went well? What were the challenges? (200 words)

	

	Word count
	

	Analysis: Why did things happen the way they did? How can the law, theories and / or research help explain this? (300 words)

	

	Word count
	

	Conclusion: What learning are you taking from this experience? (200 words)

	

	Word count
	

	Action Plan: What are you going to do next to help build on what you have learnt from this experience? (200 words)

	For example, attend specific training, read an article or book, listen to a podcast, watch a film, do some research, talk about something in supervision, consult with a colleague, seek out a shadowing opportunity, learn more about a community, practice a specific skill, etc. 

	

	Word count
	

	(Optional) Any additional information

	

	Date student reflection write-up completed 
	

	Can you confirm that any initials or pseudonyms included in this account have been fully anonymised, and that you have removed all other potentially identifying information about people who use services and carers? 
	Yes / no



	National Occupational Standards and the Code of Professional Practice

	With this direct observation, what NOS have you demonstrated - and how? 

	

	With this direct observation, how have you demonstrated adherence with the Code of Professional Practice?

	

	Word count
	



	References

	




	[bookmark: _Toc87984019][bookmark: _Toc88214979]PE feedback on reflective account

	Up to 500 words

	To what extent does the student’s reflective account demonstrate critical reflection and learning? To what extent has the student reflected on theory, knowledge, values and practice?

	

	Word count
	

	(Optional) Any other information?

	If applicable, is there any other feedback you need to give? If not, leave this section blank.

	

	Do you agree with the claims made in relation to the NOS and CoPP for this direct observation?
	Yes / no

	If no, please explain here
	

	Date completed
	






	[bookmark: _Toc203138345][bookmark: _Toc204167955]Direct observation 2

	Background Information

	Name of observer
	

	Role and relationship to student (e.g., PE, OSS, team manager, etc.)
	

	Date of observation
	

	Consent

	Have all participants received an information sheet about this direct observation in advance?
	Yes / no

	If no, have all participants received appropriate information (in a form suitable to their age, understanding, and capacity) about this direct observation in advance? 
	Yes / no

	Have all participants had the opportunity to ask questions about this direct observation in advance?
	Yes / no

	Do all participants with capacity to do so understand that they can decline to participate in this direct observation at any time without giving a reason?  
	Yes / no

	If children or young people (aged 0 – 15) are involved, has informed consent (or assent) been obtained from the child or young person and consent from a person with parental responsibility? 
	Yes / no / not applicable

	Have all participants (16+) with capacity given their informed consent for this direct observation to go ahead? 
	Yes / no

	If you have answered ‘no’ to any of these questions, use the space below to add explanatory comments and justify why you are going ahead with the observation. 

	

	Are there any concerns about the capacity of any participants to give informed consent for this direct observation? 
	Yes / no

	If yes, use the box below to explain what you and / or your PE have done to assess mental capacity, how you can justify this direct observation going ahead, and how you will monitor the participant’s ongoing wellbeing during the observation.

	

	Please confirm that the observation will be stopped immediately if any concerns arise in relation to consent, capacity or the well-being of any participant(s). 
	Yes / no



	Context

	Pen-picture (250 words)

	A concise description of the individual, family, or group involved including personal, language (e.g., Active Offer), identity-related, social, economic and / or cultural circumstances. 

	

	Word count
	

	Legal and policy frameworks (250 words)

	Summarise the legal and/or policy frameworks relevant to this visit or activity, including any safeguarding responsibilities.

	

	Word count
	



	Preparation

	Purpose (200 words)

	Describe the overall purpose of social work involvement, and the aims of this visit or activity (including how this visit or activity will contribute to meeting the overall purpose)

	

	Word count
	

	Empathy and structural awareness (200 words)

	What might the people involved be thinking, feeling, or expecting from this visit? How have you considered their experience in light of anti-oppressive, anti-discriminatory, and anti-racist practice?

	

	Word count
	

	Self-reflection and power dynamics (200 words)

	How might your own social identities (e.g., race, gender, age, class, etc.) and role as a student social worker (thinking about power and authority) affect this interaction?

	

	Word count
	

	Relevant literature and theory (250 words)

	Identify at least theory or theoretical concept or one specific academic article or book chapter that you have read in preparation for this observation (which could be empirical research or theoretical or both) and provide (i) a brief summary of the theory, concept, article or book chapter and (ii) how it helped you prepare.  

	

	Word count
	

	Learning needs (150 words)

	What areas of your practice are you aiming to develop and demonstrate in this observation? What specific areas would you like the observer to focus on in their feedback? (You can use bullet points for this section.)

	

	Word count
	

	Optional - clarity about risk and need (150 words)

	If you need to raise any difficult topics during this visit - for example, in relation to risk, unmet needs, or other areas of concern – outline here what you are worried about. What do you intend to share with the individual or family, and how will you do so in a way that is clear, concrete, and concise? If not, leave this section blank.

	

	Word count
	

	Optional - additional information

	If applicable, is there any other information you need to provide? If not, leave this section blank. 

	

	Date preparation write-up completed
	

	Date preparation write-up discussed with observer
	



	PE feedback on preparation

	Up to 500 words

	To what extent does the student’s preparation demonstrate professional curiosity and critical reflection? To what extent does the student’s preparation link theory, knowledge, values and practice?

	


	Word count
	

	Date completed
	



	Description of the visit or activity

	What happened during this direct observation? (up to 250 words)

	

	Word count
	

	Date completed
	



	Observer summary of participant feedback (up to 200 words)

	Summarise the feedback obtained from participants in the direct observation about the student and their practice. 

Alternatively, if the participant(s) have provided written feedback or completed a feedback form, this can be scanned, photographed or otherwise copied and then pasted into the space below (instead of writing an observer summary). 

If no feedback has been provided, please provide a brief explanation as to why not (e.g., participant declined).

	

	Word count
	

	Date completed
	



	Observer feedback on the student’s practice during the direct observation (up to 300 words)

	In relation to the student’s identified learning needs (see Preparation section, above), what did the student do well? What do they need to develop further? To what extent did the student demonstrate person-centred practice? Any other comments?

	

	Word count
	

	Date completed
	



	Student reflection (option 1) – delete if completing option 2

	Which model of reflection are you applying?
	

	(1,000 words) 

	

	Word count
	

	Date student reflection write-up completed 
	

	Can you confirm that any initials or pseudonyms included in this account have been fully anonymised, and that you have removed all other potentially identifying information about people who use services and carers? 
	Yes / no



	Student reflection (option 2) – delete if completing option 1

	Feelings: What were you thinking and feeling during the observation? (100 words)

	

	Word count
	

	Evaluation: What went well? What were the challenges? (200 words)

	

	Word count
	

	Analysis: Why did things happen the way they did? How can the law, theories and / or research help explain this? (300 words)

	

	Word count
	

	Conclusion: What learning are you taking from this experience? (200 words)

	

	Word count
	

	Action Plan: What are you going to do next to help build on what you have learnt from this experience? (200 words)

	For example, attend specific training, read an article or book, listen to a podcast, watch a film, do some research, talk about something in supervision, consult with a colleague, seek out a shadowing opportunity, learn more about a community, practice a specific skill, etc. 

	

	Word count
	

	(Optional) Any additional information

	

	Date student reflection write-up completed 
	

	Can you confirm that any initials or pseudonyms included in this account have been fully anonymised, and that you have removed all other potentially identifying information about people who use services and carers? 
	Yes / no



	National Occupational Standards and the Code of Professional Practice

	With this direct observation, what NOS have you demonstrated - and how? 

	

	With this direct observation, how have you demonstrated adherence with the Code of Professional Practice?

	

	Word count
	



	References

	




	PE feedback on reflective account

	Up to 500 words

	To what extent does the student’s reflective account demonstrate critical reflection and learning? To what extent has the student reflected on theory, knowledge, values and practice?

	

	Word count
	

	(Optional) Any other information?

	If applicable, is there any other feedback you need to give? If not, leave this section blank.

	

	Do you agree with the claims made in relation to the NOS and CoPP for this direct observation?
	Yes / no

	If no, please explain here
	

	Date completed
	





	[bookmark: _Toc203138346][bookmark: _Toc204167956]Direct observation 3

	Background Information

	Name of observer
	

	Role and relationship to student (e.g., PE, OSS, team manager, etc.)
	

	Date of observation
	

	Consent

	Have all participants received an information sheet about this direct observation in advance?
	Yes / no

	If no, have all participants received appropriate information (in a form suitable to their age, understanding, and capacity) about this direct observation in advance? 
	Yes / no

	Have all participants had the opportunity to ask questions about this direct observation in advance?
	Yes / no

	Do all participants with capacity to do so understand that they can decline to participate in this direct observation at any time without giving a reason?  
	Yes / no

	If children or young people (aged 0 – 15) are involved, has informed consent (or assent) been obtained from the child or young person and consent from a person with parental responsibility? 
	Yes / no / not applicable

	Have all participants (16+) with capacity given their informed consent for this direct observation to go ahead? 
	Yes / no

	If you have answered ‘no’ to any of these questions, use the space below to add explanatory comments and justify why you are going ahead with the observation. 

	

	Are there any concerns about the capacity of any participants to give informed consent for this direct observation? 
	Yes / no

	If yes, use the box below to explain what you and / or your PE have done to assess mental capacity, how you can justify this direct observation going ahead, and how you will monitor the participant’s ongoing wellbeing during the observation.

	

	Please confirm that the observation will be stopped immediately if any concerns arise in relation to consent, capacity or the well-being of any participant(s). 
	Yes / no



	Context

	Pen-picture (250 words)

	A concise description of the individual, family, or group involved including personal, language (e.g., Active Offer), identity-related, social, economic and / or cultural circumstances. 

	

	Word count
	

	Legal and policy frameworks (250 words)

	Summarise the legal and/or policy frameworks relevant to this visit or activity, including any safeguarding responsibilities.

	

	Word count
	



	Preparation

	Purpose (200 words)

	Describe the overall purpose of social work involvement, and the aims of this visit or activity (including how this visit or activity will contribute to meeting the overall purpose)

	

	Word count
	

	Empathy and structural awareness (200 words)

	What might the people involved be thinking, feeling, or expecting from this visit? How have you considered their experience in light of anti-oppressive, anti-discriminatory, and anti-racist practice?

	

	Word count
	

	Self-reflection and power dynamics (200 words)

	How might your own social identities (e.g., race, gender, age, class, etc.) and role as a student social worker (thinking about power and authority) affect this interaction?

	

	Word count
	

	Relevant literature and theory (250 words)

	Identify at least theory or theoretical concept or one specific academic article or book chapter that you have read in preparation for this observation (which could be empirical research or theoretical or both) and provide (i) a brief summary of the theory, concept, article or book chapter and (ii) how it helped you prepare.  

	

	Word count
	

	Learning needs (150 words)

	What areas of your practice are you aiming to develop and demonstrate in this observation? What specific areas would you like the observer to focus on in their feedback? (You can use bullet points for this section.)

	

	Word count
	

	Optional - clarity about risk and need (150 words)

	If you need to raise any difficult topics during this visit - for example, in relation to risk, unmet needs, or other areas of concern – outline here what you are worried about. What do you intend to share with the individual or family, and how will you do so in a way that is clear, concrete, and concise? If not, leave this section blank.

	

	Word count
	

	Optional - additional information

	If applicable, is there any other information you need to provide? If not, leave this section blank. 

	

	Date preparation write-up completed
	

	Date preparation write-up discussed with observer
	



	PE feedback on preparation

	Up to 500 words

	To what extent does the student’s preparation demonstrate professional curiosity and critical reflection? To what extent does the student’s preparation link theory, knowledge, values and practice?

	


	Word count
	

	Date completed
	



	Description of the visit or activity

	What happened during this direct observation? (up to 250 words)

	

	Word count
	

	Date completed
	



	Observer summary of participant feedback (up to 200 words)

	Summarise the feedback obtained from participants in the direct observation about the student and their practice. 

Alternatively, if the participant(s) have provided written feedback or completed a feedback form, this can be scanned, photographed or otherwise copied and then pasted into the space below (instead of writing an observer summary). 

If no feedback has been provided, please provide a brief explanation as to why not (e.g., participant declined).

	

	Word count
	

	Date completed
	



	Observer feedback on the student’s practice during the direct observation (up to 300 words)

	In relation to the student’s identified learning needs (see Preparation section, above), what did the student do well? What do they need to develop further? To what extent did the student demonstrate person-centred practice? Any other comments?

	

	Word count
	

	Date completed
	



	Student reflection (option 1) – delete if completing option 2

	Which model of reflection are you applying?
	

	(1,000 words) 

	

	Word count
	

	Date student reflection write-up completed 
	

	Can you confirm that any initials or pseudonyms included in this account have been fully anonymised, and that you have removed all other potentially identifying information about people who use services and carers? 
	Yes / no



	Student reflection (option 2) – delete if completing option 1

	Feelings: What were you thinking and feeling during the observation? (100 words)

	

	Word count
	

	Evaluation: What went well? What were the challenges? (200 words)

	

	Word count
	

	Analysis: Why did things happen the way they did? How can the law, theories and / or research help explain this? (300 words)

	

	Word count
	

	Conclusion: What learning are you taking from this experience? (200 words)

	

	Word count
	

	Action Plan: What are you going to do next to help build on what you have learnt from this experience? (200 words)

	For example, attend specific training, read an article or book, listen to a podcast, watch a film, do some research, talk about something in supervision, consult with a colleague, seek out a shadowing opportunity, learn more about a community, practice a specific skill, etc. 

	

	Word count
	

	(Optional) Any additional information

	

	Date student reflection write-up completed 
	

	Can you confirm that any initials or pseudonyms included in this account have been fully anonymised, and that you have removed all other potentially identifying information about people who use services and carers? 
	Yes / no



	National Occupational Standards and the Code of Professional Practice

	With this direct observation, what NOS have you demonstrated - and how? 

	

	With this direct observation, how have you demonstrated adherence with the Code of Professional Practice?

	

	Word count
	



	References

	




	PE feedback on reflective account

	Up to 500 words

	To what extent does the student’s reflective account demonstrate critical reflection and learning? To what extent has the student reflected on theory, knowledge, values and practice?

	

	Word count
	

	(Optional) Any other information?

	If applicable, is there any other feedback you need to give? If not, leave this section blank.

	

	Do you agree with the claims made in relation to the NOS and CoPP for this direct observation?
	Yes / no

	If no, please explain here
	

	Date completed
	





	[bookmark: _Toc203138347][bookmark: _Toc204167957]Direct observation 4

	Background Information

	Name of observer
	

	Role and relationship to student (e.g., PE, OSS, team manager, etc.)
	

	Date of observation
	

	Consent

	Have all participants received an information sheet about this direct observation in advance?
	Yes / no

	If no, have all participants received appropriate information (in a form suitable to their age, understanding, and capacity) about this direct observation in advance? 
	Yes / no

	Have all participants had the opportunity to ask questions about this direct observation in advance?
	Yes / no

	Do all participants with capacity to do so understand that they can decline to participate in this direct observation at any time without giving a reason?  
	Yes / no

	If children or young people (aged 0 – 15) are involved, has informed consent (or assent) been obtained from the child or young person and consent from a person with parental responsibility? 
	Yes / no / not applicable

	Have all participants (16+) with capacity given their informed consent for this direct observation to go ahead? 
	Yes / no

	If you have answered ‘no’ to any of these questions, use the space below to add explanatory comments and justify why you are going ahead with the observation. 

	

	Are there any concerns about the capacity of any participants to give informed consent for this direct observation? 
	Yes / no

	If yes, use the box below to explain what you and / or your PE have done to assess mental capacity, how you can justify this direct observation going ahead, and how you will monitor the participant’s ongoing wellbeing during the observation.

	

	Please confirm that the observation will be stopped immediately if any concerns arise in relation to consent, capacity or the well-being of any participant(s). 
	Yes / no



	Context

	Pen-picture (250 words)

	A concise description of the individual, family, or group involved including personal, language (e.g., Active Offer), identity-related, social, economic and / or cultural circumstances. 

	

	Word count
	

	Legal and policy frameworks (250 words)

	Summarise the legal and/or policy frameworks relevant to this visit or activity, including any safeguarding responsibilities.

	

	Word count
	



	Preparation

	Purpose (200 words)

	Describe the overall purpose of social work involvement, and the aims of this visit or activity (including how this visit or activity will contribute to meeting the overall purpose)

	

	Word count
	

	Empathy and structural awareness (200 words)

	What might the people involved be thinking, feeling, or expecting from this visit? How have you considered their experience in light of anti-oppressive, anti-discriminatory, and anti-racist practice?

	

	Word count
	

	Self-reflection and power dynamics (200 words)

	How might your own social identities (e.g., race, gender, age, class, etc.) and role as a student social worker (thinking about power and authority) affect this interaction?

	

	Word count
	

	Relevant literature and theory (250 words)

	Identify at least theory or theoretical concept or one specific academic article or book chapter that you have read in preparation for this observation (which could be empirical research or theoretical or both) and provide (i) a brief summary of the theory, concept, article or book chapter and (ii) how it helped you prepare.  

	

	Word count
	

	Learning needs (150 words)

	What areas of your practice are you aiming to develop and demonstrate in this observation? What specific areas would you like the observer to focus on in their feedback? (You can use bullet points for this section.)

	

	Word count
	

	Optional - clarity about risk and need (150 words)

	If you need to raise any difficult topics during this visit - for example, in relation to risk, unmet needs, or other areas of concern – outline here what you are worried about. What do you intend to share with the individual or family, and how will you do so in a way that is clear, concrete, and concise? If not, leave this section blank.

	

	Word count
	

	Optional - additional information

	If applicable, is there any other information you need to provide? If not, leave this section blank. 

	

	Date preparation write-up completed
	

	Date preparation write-up discussed with observer
	



	PE feedback on preparation

	Up to 500 words

	To what extent does the student’s preparation demonstrate professional curiosity and critical reflection? To what extent does the student’s preparation link theory, knowledge, values and practice?

	


	Word count
	

	Date completed
	



	Description of the visit or activity

	What happened during this direct observation? (up to 250 words)

	

	Word count
	

	Date completed
	



	Observer summary of participant feedback (up to 200 words)

	Summarise the feedback obtained from participants in the direct observation about the student and their practice. 

Alternatively, if the participant(s) have provided written feedback or completed a feedback form, this can be scanned, photographed or otherwise copied and then pasted into the space below (instead of writing an observer summary). 

If no feedback has been provided, please provide a brief explanation as to why not (e.g., participant declined).

	

	Word count
	

	Date completed
	



	Observer feedback on the student’s practice during the direct observation (up to 300 words)

	In relation to the student’s identified learning needs (see Preparation section, above), what did the student do well? What do they need to develop further? To what extent did the student demonstrate person-centred practice? Any other comments?

	

	Word count
	

	Date completed
	



	Student reflection (option 1) – delete if completing option 2

	Which model of reflection are you applying?
	

	(1,000 words) 

	

	Word count
	

	Date student reflection write-up completed 
	

	Can you confirm that any initials or pseudonyms included in this account have been fully anonymised, and that you have removed all other potentially identifying information about people who use services and carers? 
	Yes / no



	Student reflection (option 2) – delete if completing option 1

	Feelings: What were you thinking and feeling during the observation? (100 words)

	

	Word count
	

	Evaluation: What went well? What were the challenges? (200 words)

	

	Word count
	

	Analysis: Why did things happen the way they did? How can the law, theories and / or research help explain this? (300 words)

	

	Word count
	

	Conclusion: What learning are you taking from this experience? (200 words)

	

	Word count
	

	Action Plan: What are you going to do next to help build on what you have learnt from this experience? (200 words)

	For example, attend specific training, read an article or book, listen to a podcast, watch a film, do some research, talk about something in supervision, consult with a colleague, seek out a shadowing opportunity, learn more about a community, practice a specific skill, etc. 

	

	Word count
	

	(Optional) Any additional information

	

	Date student reflection write-up completed 
	

	Can you confirm that any initials or pseudonyms included in this account have been fully anonymised, and that you have removed all other potentially identifying information about people who use services and carers? 
	Yes / no



	National Occupational Standards and the Code of Professional Practice

	With this direct observation, what NOS have you demonstrated - and how? 

	

	With this direct observation, how have you demonstrated adherence with the Code of Professional Practice?

	

	Word count
	



	References

	




	PE feedback on reflective account

	Up to 500 words

	To what extent does the student’s reflective account demonstrate critical reflection and learning? To what extent has the student reflected on theory, knowledge, values and practice?

	

	Word count
	

	(Optional) Any other information?

	If applicable, is there any other feedback you need to give? If not, leave this section blank.

	

	Do you agree with the claims made in relation to the NOS and CoPP for this direct observation?
	Yes / no

	If no, please explain here
	

	Date completed
	






	[bookmark: _Toc204167958]Direct observation 5

	Background Information

	Name of observer
	

	Role and relationship to student (e.g., PE, OSS, team manager, etc.)
	

	Date of observation
	

	Consent

	Have all participants received an information sheet about this direct observation in advance?
	Yes / no

	If no, have all participants received appropriate information (in a form suitable to their age, understanding, and capacity) about this direct observation in advance? 
	Yes / no

	Have all participants had the opportunity to ask questions about this direct observation in advance?
	Yes / no

	Do all participants with capacity to do so understand that they can decline to participate in this direct observation at any time without giving a reason?  
	Yes / no

	If children or young people (aged 0 – 15) are involved, has informed consent (or assent) been obtained from the child or young person and consent from a person with parental responsibility? 
	Yes / no / not applicable

	Have all participants (16+) with capacity given their informed consent for this direct observation to go ahead? 
	Yes / no

	If you have answered ‘no’ to any of these questions, use the space below to add explanatory comments and justify why you are going ahead with the observation. 

	

	Are there any concerns about the capacity of any participants to give informed consent for this direct observation? 
	Yes / no

	If yes, use the box below to explain what you and / or your PE have done to assess mental capacity, how you can justify this direct observation going ahead, and how you will monitor the participant’s ongoing wellbeing during the observation.

	

	Please confirm that the observation will be stopped immediately if any concerns arise in relation to consent, capacity or the well-being of any participant(s). 
	Yes / no



	Context

	Pen-picture (250 words)

	A concise description of the individual, family, or group involved including personal, language (e.g., Active Offer), identity-related, social, economic and / or cultural circumstances. 

	

	Word count
	

	Legal and policy frameworks (250 words)

	Summarise the legal and/or policy frameworks relevant to this visit or activity, including any safeguarding responsibilities.

	

	Word count
	



	Preparation

	Purpose (200 words)

	Describe the overall purpose of social work involvement, and the aims of this visit or activity (including how this visit or activity will contribute to meeting the overall purpose)

	

	Word count
	

	Empathy and structural awareness (200 words)

	What might the people involved be thinking, feeling, or expecting from this visit? How have you considered their experience in light of anti-oppressive, anti-discriminatory, and anti-racist practice?

	

	Word count
	

	Self-reflection and power dynamics (200 words)

	How might your own social identities (e.g., race, gender, age, class, etc.) and role as a student social worker (thinking about power and authority) affect this interaction?

	

	Word count
	

	Relevant literature and theory (250 words)

	Identify at least theory or theoretical concept or one specific academic article or book chapter that you have read in preparation for this observation (which could be empirical research or theoretical or both) and provide (i) a brief summary of the theory, concept, article or book chapter and (ii) how it helped you prepare.  

	

	Word count
	

	Learning needs (150 words)

	What areas of your practice are you aiming to develop and demonstrate in this observation? What specific areas would you like the observer to focus on in their feedback? (You can use bullet points for this section.)

	

	Word count
	

	Optional - clarity about risk and need (150 words)

	If you need to raise any difficult topics during this visit - for example, in relation to risk, unmet needs, or other areas of concern – outline here what you are worried about. What do you intend to share with the individual or family, and how will you do so in a way that is clear, concrete, and concise? If not, leave this section blank.

	

	Word count
	

	Optional - additional information

	If applicable, is there any other information you need to provide? If not, leave this section blank. 

	

	Date preparation write-up completed
	

	Date preparation write-up discussed with observer
	



	PE feedback on preparation

	Up to 500 words

	To what extent does the student’s preparation demonstrate professional curiosity and critical reflection? To what extent does the student’s preparation link theory, knowledge, values and practice?

	


	Word count
	

	Date completed
	



	Description of the visit or activity

	What happened during this direct observation? (up to 250 words)

	

	Word count
	

	Date completed
	



	Observer summary of participant feedback (up to 200 words)

	Summarise the feedback obtained from participants in the direct observation about the student and their practice. 

Alternatively, if the participant(s) have provided written feedback or completed a feedback form, this can be scanned, photographed or otherwise copied and then pasted into the space below (instead of writing an observer summary). 

If no feedback has been provided, please provide a brief explanation as to why not (e.g., participant declined).

	

	Word count
	

	Date completed
	



	Observer feedback on the student’s practice during the direct observation (up to 300 words)

	In relation to the student’s identified learning needs (see Preparation section, above), what did the student do well? What do they need to develop further? To what extent did the student demonstrate person-centred practice? Any other comments?

	

	Word count
	

	Date completed
	



	Student reflection (option 1) – delete if completing option 2

	Which model of reflection are you applying?
	

	(1,000 words) 

	

	Word count
	

	Date student reflection write-up completed 
	

	Can you confirm that any initials or pseudonyms included in this account have been fully anonymised, and that you have removed all other potentially identifying information about people who use services and carers? 
	Yes / no



	Student reflection (option 2) – delete if completing option 1

	Feelings: What were you thinking and feeling during the observation? (100 words)

	

	Word count
	

	Evaluation: What went well? What were the challenges? (200 words)

	

	Word count
	

	Analysis: Why did things happen the way they did? How can the law, theories and / or research help explain this? (300 words)

	

	Word count
	

	Conclusion: What learning are you taking from this experience? (200 words)

	

	Word count
	

	Action Plan: What are you going to do next to help build on what you have learnt from this experience? (200 words)

	For example, attend specific training, read an article or book, listen to a podcast, watch a film, do some research, talk about something in supervision, consult with a colleague, seek out a shadowing opportunity, learn more about a community, practice a specific skill, etc. 

	

	Word count
	

	(Optional) Any additional information

	

	Date student reflection write-up completed 
	

	Can you confirm that any initials or pseudonyms included in this account have been fully anonymised, and that you have removed all other potentially identifying information about people who use services and carers? 
	Yes / no



	National Occupational Standards and the Code of Professional Practice

	With this direct observation, what NOS have you demonstrated - and how? 

	

	With this direct observation, how have you demonstrated adherence with the Code of Professional Practice?

	

	Word count
	



	References

	




	PE feedback on reflective account

	Up to 500 words

	To what extent does the student’s reflective account demonstrate critical reflection and learning? To what extent has the student reflected on theory, knowledge, values and practice?

	

	Word count
	

	(Optional) Any other information?

	If applicable, is there any other feedback you need to give? If not, leave this section blank.

	

	Do you agree with the claims made in relation to the NOS and CoPP for this direct observation?
	Yes / no

	If no, please explain here
	

	Date completed
	





[bookmark: _Toc204167959]Part 4 – Feedback from People in Need of Care and Support and / or Carers
Your portfolio needs to include at least three pieces of feedback from people in need of care and support and / or carers. If you do not have at least two pieces of feedback in relation to your direct observations, you can include additional feedback here. Students must not collect this feedback themselves. 
	Summary of feedback (up to 200 words)

	Summarise the feedback obtained from people in need of care and support and / or carers in relation to the student and their practice. 

Alternatively, if the participant(s) have provided written feedback or completed a feedback form, this can be copied and pasted into the space below instead of writing a summary.

	

	Word count
	



	Summary of feedback (up to 200 words)

	Summarise the feedback obtained from people in need of care and support and / or carers in relation to the student and their practice.

Alternatively, if the participant(s) have provided written feedback or completed a feedback form, this can be copied and pasted into the space below instead of writing a summary.

	

	Word count
	



	Summary of feedback (up to 200 words)

	Summarise the feedback obtained from people in need of care and support and / or carers in relation to the student and their practice. 

Alternatively, if the participant(s) have provided written feedback or completed a feedback form, this can be copied and pasted into the space below instead of writing a summary.

	

	Word count
	





[bookmark: _Toc204167960]Part 5 – Additional Evidence
Additional evidence should only be added when absolutely necessary in relation to the National Occupational Standards and/or the Code of Professional Practice for Social Care, and with the agreement of your PE. 
Copy and paste the table below as many times as you need, remembering to update the numbering each time. 
	Number
	1

	What happened? (150 words)

	

	What did you learn from this? (150 words)

	

	What evidence does this provide in relation to the National Occupational Standards and / or Code of Professional Practice?

	





[bookmark: _Toc203313767][bookmark: _Toc204167961]Part 6 – Midpoint Review Meeting
	Date of meeting
	

	Location of meeting
	

	Who attended?
	



Agenda

Before the meeting
· Tutor to review the student’s midpoint portfolio and complete the “Review of the Student Midpoint Portfolio” section.
· If needed, the student can also contact the tutor and arrange a separate pre-meeting. 

Meeting
1. Welcome and introductions
Confirm attendance and purpose of the review (to check whether the student is on-track to pass the placement or not).
2. Update from PE and student
Description of the work the student has undertaken to date.
3. Summary of learning and development
PE reflections on student progress in relation to:
· The National Occupational Standards (NOS)
· The Code of Professional Practice (CoPP)
4. Tutor feedback on the midpoint portfolio
· Provide a summary of comments about the midpoint portfolio – what’s working well, what (if anything) needs to improve?
5. Supervision and support
· Review of supervision provided so far.
· Is the Supervision Agreement still working? Does it need updating?
6. Plan for the remainder of the placement
· What tasks and learning opportunities will the student engage in?
· How will these support further development and evidencing of the NOS and CoPP?
7. Discussion of other issues or concerns (if any)
· Anything significant not already considered.
8. Placement outcome to date
· PE’s view on whether the student is on-track to pass or not. :
· If any concerns are noted, agree specific actions required to get back on track.


	[bookmark: _Toc202897541]Stage 2 midpoint Portfolio Minimum Requirements
	

	Student & placement details
	✅

	Student Profile
	✅

	Partnership Agreement
	✅

	Practice Learning Agreement
	✅

	Record of Induction
	✅

	Placement Calendar
	✅
(partially completed)

	Supervision Agreement
	✅

	Supervision and Training records
	✅

	Supervision Notes
	2


	Direct Observations
	2

	Feedback from People with Care and Support Needs and / or Carers
	1

	Additional Evidence
	0
(only include if absolutely necessary)

	Midpoint Review Meeting notes
	❌

	End of Placement Review
	❌

	Learning Development Plan
	❌

	PE Final Report 
	❌

	Confidentiality Statement
	✅

	Student Confirmation of Portfolio Completion and Signatures
	✅



	Review of student midpoint portfolio

	Has the student submitted a copy of their midpoint portfolio?
	Yes / no

	If yes, have all required elements of the portfolio been included?
	Yes / no

	If no, what elements are missing?

	



	Tutor feedback in relation to the midpoint portfolio

	



	[bookmark: _Toc57130558][bookmark: _Toc107412129][bookmark: _Toc107412506]Review of learning and development

	Summary of work undertaken by the student on placement so far

	

	Summary of student’s learning and progress so far

	

	Review of supervision and supervision agreement

	

	Summary of plans for the second part of the placement

	

	Summary of any other issues or concerns about the student and / or the placement that have not already been discussed (optional)

	



	Outcome of midpoint review

	PE’s overall assessment of the student at the midpoint of the placement
	On-track to pass, no concerns;
	[bookmark: Check2]|_|

	
	On-track to pass, minor issues in relation to progress
	|_|

	
	Not-on-track to pass, significant concerns about progress
	|_|

	If the PE’s view is not “on-track to pass, no concerns”, what specifically does the student need to do differently?

	

	Student’s comments (optional): 




Note for university tutor: If the outcome of the midpoint review is not on track to pass, significant concerns about progress, you should send a copy of this report to i) the relevant LA training officer and ii) the University practice learning tutor.  



[bookmark: _Toc204167962]Part  7 – Future Learning and Development

	[bookmark: _Toc88214987][bookmark: _Toc189223984][bookmark: _Toc199439912][bookmark: _Toc204167963]Section I – End of Placement Review

	What key learning are you taking from this placement? (100 words)

	

	What was the most challenging thing about this placement? (100 words)

	

	What was your most significant achievement during this placement? (100 words)

	



	[bookmark: _Toc199439913][bookmark: _Toc204167964]Section J – Learning Development Plan

	Outline 3–5 specific learning objectives for your first year as a newly qualified social worker.
These can either be generic such that you could achieve them in any social work setting or they can be specific to a particular setting (e.g., children and families, learning disability, mental health, etc.)  (50 words per line)  

	Learning objective 1
	

	Learning objective 2
	

	Learning objective 3
	

	Learning objective 4
	

	Learning objective 5
	






[bookmark: _Toc88214995][bookmark: _Toc189223985][bookmark: _Toc204167965]Part 8 – Evidence Summary Charts

	[bookmark: _Toc88214996][bookmark: _Toc189223986][bookmark: _Toc204167966]Section K – CoPP evidence chart

	Please indicate where the evidence can be found in this portfolio for the student’s understanding and application of the CoPP.

	
	Source of evidence

	
	Direct Observation (specify which number and section)
	Supervision notes (specify which number)
	Other (please specify)

	Example
	1, preparation
	1
	End of Placement Review

	1. Respect the views and wishes, and promote the rights and interests, of individuals and carers.
	
	
	

	2. Strive to establish and maintain the trust and confidence of individuals and carers.
	
	
	

	3. Promote the well-being, voice and control of individuals and carers while supporting them to stay safe. 
	
	
	

	4. Respect the rights of individuals while seeking to ensure that their behaviour does not harm themselves or other people. 
	
	
	

	5. Act with integrity and uphold public trust and confidence in the social care profession.
	
	
	

	6. Be accountable for the quality of your work and take responsibility for maintaining and developing knowledge and skills. 
	
	
	




	[bookmark: _Toc202947981][bookmark: _Toc204167967][bookmark: _Toc189223988]Section L – NOS evidence chart

	Please indicate where the evidence can be found in this portfolio in relation to the NOS. 

	
	Source of evidence

	
	Direct Observation (specify which number and section)
	Supervision notes (specify which number)
	Other (please specify)

	Example
	1, context
	1
	End of Placement Review

	Key role 1
	1. Maintain an up-to-date knowledge and evidence base for social work practice.
	
	
	

	1. 
	2. Develop social work practice through supervision and reflection
	
	
	

	Key role 2
	3. Manage your role as a professional social worker
	
	
	

	
	4. Exercise professional judgement in social work
	
	
	

	
	5. Manage ethical issues, dilemmas and conflicts.
	
	
	

	
	6. Practice social work in multi-disciplinary contexts
	
	
	

	
	7. Prepare professional reports and records relating to people
	
	
	

	Key role 3
	8. Prepare for social work involvement
	
	
	

	
	9. Engage people in social work practice
	
	
	

	
	10. Support people to participate in decision-making processes
	
	
	

	
	11. Advocate on behalf of people
	
	
	

	Key role 4
	12. Assess needs, risks and circumstances in partnership with those involved
	
	
	

	
	13. Investigate harm or abuse
	
	
	

	Key role 5
	14. Plan in partnership to address short- and longer-term issues
	
	
	

	
	15. Agree risk management plans to promote independence and responsibility
	
	
	

	
	16. Agree plans where there is risk of harm or abuse
	
	
	

	Key role 6
	17. Apply methods and models of social work intervention to promote change
	
	
	

	
	18. Access resources to support person centred solutions
	
	
	

	
	19. Evaluate outcomes of social work practice
	
	
	

	
	20. Disengage at the end of social work involvement
	
	
	




[bookmark: _Toc204167968]Part 9 – Reports and Signatures

	[bookmark: _Toc199442218][bookmark: _Toc204167969]Section M – Practice Educator Final Report

	Overall Recommendation

	Pass / Fail / Incomplete

	What is your assessment of the student’s understanding and application of the CoPP as demonstrated during this placement? (up to 300 words).

	

	What is your assessment of the student’s practice in relation to Key Role 1: Maintain Professional Accountability (up to 200 words)

NOS 1: Maintain an up to date knowledge and evidence base for social work practice
NOS 2: Develop social work practice through supervision and reflection

	

	What is your assessment of the student’s practice in relation to Key Role 2: Practice Professional Social Work? (up to 500 words)

NOS 3: Manage your role as a professional social worker
NOS 4: Exercise professional judgement in social work
NOS 5: Manage ethical issues, dilemmas and conflicts
NOS 6: Practice social work in multi-disciplinary contexts
NOS 7: Prepare professional reports and records relating to people

	

	What is your assessment of the student’s practice in relation to Key Role 3: Promote Engagement and Participation? (up to 400 words)

NOS 8: Prepare for social work involvement
NOS 9: Engage people in social work practice
NOS 10: Support people to participate in decision-making processes
NOS 11: Advocate on behalf of others

	

	What is your assessment of the student’s practice in relation to Key Role 4: Assess Needs, Risks and Circumstances? (up to 200 words)

NOS 12: Assess needs, risks and circumstances in partnership with those involved
NOS 13: Investigate harm or abuse

	

	What is your assessment of the student’s practice in relation to Key Role 5: Plan for Person-centred Outcomes? (up to 300 words)

NOS 14: Plan in partnership to address short and longer term issues
NOS 15: Agree risk management plans to promote independence and responsibility
NOS 16: Agree plans where there is a risk of harm or abuse

	

	What is your assessment of the student’s practice in relation to Key Role 6: Take Actions to Achieve Change? (up to 400 words)

NOS 17: Apply methods and models of social work intervention to promote change
NOS 18: Access resources to support person centred solutions
NOS 19: Evaluate outcomes of social work practice
NOS 20: Disengage at the end of social work involvement

	

	What is your assessment of the student’s potential for further development as a social work practitioner, including any future learning needs? (up to 300 words)

	

	(Optional) Any other comments.

	

	Your feedback is important. To help us improve the quality of practice education, we ask all PEs to complete a short anonymous survey at the end of each placement. Please use this link to submit your feedback: https://forms.cloud.microsoft/e/Basu5Li6YS

	Have you completed the PE feedback survey?
	Y / N



	Section N – On-Site Supervisor comments

	(Where applicable) What is the view of the On-Site Supervisor in relation to the student’s learning and development during this placement?

	

	Your feedback is essential. To help us improve the quality of practice education, we ask all OSSs to complete a short anonymous survey at the end of each placement. Please use this link to submit your feedback: https://forms.cloud.microsoft/e/Basu5Li6YS 

	Have you completed the OSS feedback survey?
	Y / N



	[bookmark: _Toc88214933][bookmark: _Toc189223972][bookmark: _Toc204167970]Section O – Confidentiality Statement

	This section should be dated on or after the last day of placement and before the portfolio is submitted. 

	I confirm that all information recorded within this portfolio has been anonymised to ensure the confidentiality of people with care and support needs and / or carers. 

I have also taken care not to include any other potentially identifiable information. Any names or initials used to refer to people with care and support needs and / or carers are pseudonyms. 

	Student signature
	

	Date
	



	[bookmark: _Toc204167971]Section P – Student Confirmation of Portfolio Completion

	Please indicate below whether your portfolio is complete or incomplete and, if necessary, indicate what sections are yet to be completed by your PE, OSS, or anyone else. 

	My portfolio is complete (all sections)
	Y / N

	If you have answered ‘N” above, please indicate which sections of your portfolio are incomplete and who is responsible for completing them (e.g. Supervision records, PE)
	

	Your feedback is essential. To help us improve the quality of practice education, we ask all students to complete a short anonymous survey at the end of each placement. We consider this part of your professional responsibilities as a social work student. Please use this link to submit your feedback: https://forms.cloud.microsoft/e/0kf9Zjynjv 

	` Have you completed the student feedback survey?
	Y / N

	(Optional) If you have any final comments to add about your portfolio, including the PE report, please add them here.

	



	[bookmark: _Toc88215010][bookmark: _Toc204167972][bookmark: _Hlk57119905]Section Q - Final signatures

	Please sign to confirm that you have read and confirm as accurate all the information provided in this portfolio.

	
	Signature
	Date

	Student
	
	

	Practice Educator
	
	

	On-Site Supervisor
	
	





[bookmark: _Toc204166413][bookmark: _Toc204167362][bookmark: _Toc204167973]Part 10 – Concerns Meeting Notes and Action Plans
If a concerns meeting is arranged as part of this placement, use this section to copy and paste the notes of the meeting, action plan, and any subsequent updates. Concerns meetings are chaired and recorded by the student’s tutor.

Otherwise, leave this section blank. 
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